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To Facilities Management
Off Site Document Store

Can you please arrange to have sent from store the following items

I have noted the PPC Number from the storage database its location and indicated how urgent this request is

	Boxit Number
	PPC Number
	Containing this File
	Location
	Urgency
	For
	Sent to store
	Signed Receipt

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


From 

Name _________________________ 
Department ___________________________

Contact Number __________________



Date of Request _________________

Document7                                                                                    Author Michael Glass
6 September 2008
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