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Return of Company Property

	I ,


	
	
	

	Job Title


	

	Region 


	
	Cost Centre
	

	
	Am in receipt of the following company equipment

	Mobile Phone
	Make
	Model
	Serial Number

	
	
	
	

	SIM Card 


	
	
	Carrier 

	Accessories
	Hands Free
	Ear Piece
	Other

	
	
	
	

	Fax /( paper)
	Make
	Model
	Serial Number

	
	
	
	

	Business line
	Carrier
	Number
	

	
	
	
	

	Street
	Area
	City 
	Post Code

	
	
	
	

	I have returned the above property and it should be removed from my asset register.

	Signed
	
	
	

	
	
	Dated
	

	Issued by
	
	
	

	Name
	
	Job Title


	

	Destination of Property
	


Original to Personnel File

Copy to Asset Register File and Line Manager
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